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Government of lnd ia

Ministry of Personnel, Public Grievances and Pensions
Department of Personnel & Training

Staff Selection Commission
Regional Office (North-Eastern Region)

Housefed ComPlex, Dis Pur-06

Guwahati. the

CIRCULAR

Applications are invited from eligible candidates for engagement of 02 (Two) Young

Professional's (lnformation Technology) purely on short term contract basas rn the Statf

Selection Commission (North-Eastern Region), Regional Office, Guwahati (Assam) For the

details of qualification, experience and other terms and conditrons 9i enqaplenrent arrd

format of application, candidates may vrsit the website of sSC NER. Guwhatt re

www. sscne r. or in. lnterested candidates may send their applications rn the prescribed

format addressing "The Regional Director, SSC (NER), West End Block (First Floor),

Housefed complex, Beltola-Basistha Road, Dispur, Guwahati-781006 (Assam) \| as

to reach this office within 15 days from the date of issue of this Crrcular, r.e. latest by

2,.Q .oa.zozs

2 Applications received after the prescribed time limit shall not be consrdered

(Mukut Sa lkra l

Under Secretary to the Govt. of lndta

- August.2025
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An nex u re -l

Terms and Conditions for enqaqement of 02 (Two) Younq Professiona I's
(lnformation Technolo qv) on S hort Term Contract Basis in the Staff Selection

Commission (North-Eastern Reqion) [SSC(NER)'1, Reqiona I Office Guwahati
(Assam)

The Terms and Conditions as mentioned in this Reference are mandatory
and integral part of the Contract. Upon entering into the Contract, it is obligatory for

every Young Professional's (lnformation Technology)/consLrltant srncerely follov; ng

the Terms and Conditions mentioned as under.

1. Duties and Responsibilities: The engaged Young Professtonal s

(lnformation Technology) would be required to pefform the following fLrnctions

i) Handling of official communication preferably in English/Hindi

Data entry and verification, data validation, reconcriiation of validation
errors.

Professional competency in MS-Office

Preparation of documents, letters and tables, Power Point presentations
document conversion and computer file handling, Cataloguing, filling
maintenance of files.

ii)

iii)

iv)

v) Taking regular backup of data/files on computer.

Any other work assigned to them by officers from time to timevi)

2. Period of Engagement: The initial term of engagement of Young

Professional's (lnformation Technology) will be for a period of one year on case to

case basis.

3. Educational Qualifications, Experience, Age and Remuneration:

31 Educational Qualification. Degree in BE (CSE/lT) B Tech (CSE)/lT)/B Sc

(CS)/BCA from any recognized College/U niversity of the Country (either State or

Central Government of lndia).

3.2 Experience (Essential) - 01 (one) year Experience ie Knowledge regarding
programming/networking/lT/Computer (Hardware & Software) related matters from
any Firm/Organisation/lnstitution recognised by the Govt. or from any Government
body

4 Age limit at the time of initial engagement 21-35 years

4.1 Remuneration. lnitial remuneration Rs.40,000/- per month. ln case. the

contract is extended by another year based on a satisfactory performance review.

the remuneration may be increased upto 5% on each occasion subject to maximum
ceiling of 1.25 times of the initial remuneration.

Contd 2l-
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to any Person at any cost
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5. Hiring criteria may be further defined for specific positions depending on the

specific requirements and circumstances'

6.TheengagementofYoungProfessional.s(lnformationTechnology)shallbeonfull
time basis and they would not bL permitted to take up any other assignment during the

period of contract with SSC

l. The young l)rofessional's (lnformation Technology) on having accepted the offer

shall enter into the contract wiin ssc. The norms ioi .""t".y and the security of

sensitive data wirr r," ,s p"itr," Indian officiar secrets Act, 1923.1hey shall not indulge tn

any malpractices or disclose-'nf Jut'ift of the office' operatronal process' technical

know- how. administratlve/oig'ni"tion'r matters' which are of corrfidentia l/secret nature'

8.StaffSelectionCommissionshallbeentitledtoallintellectualpropertyandother
proprietaryrights,whichtheYoungProfessional,s/lndividualConsultant'shasdeveloped
forStaffSelectionCommissionundertheContractandwhichbearadirectrelationtoor
are produced or prepared or collected in consequence of or dr'rring the course of the

performance of the Contract.

g.ThelndividualConsultantshallnotadvertiseorotherwisemakepublicforpurposes
ofcommercialadvantagethatithasacontractualrelationshipwithStaffSelection
Commission,norshalltheYoungProfessional/lndrvidualConSultant,inanymanner
whatsoever,usethename,emblemorofficialsealofStaffselectionCommissionorany
abbreviationofthenameofStaffselectionCommission'inconnectionwithitsbusinessor
otherwise without the written permission of Staff Selection Commission'

10. The Young Professional's (lnformation Technology) shall be expected to follow all

therulesandregulationsoftheGovernmentoflndiawhichareinforce,He/shewillbe
expected to display utmost honesty, secrecy of office and sincerity while dischargtng

his/her duties. ln case, the services of the Young Professional (lnformation

Technology)/lndividual Consultant are not found satisfact"l "] 
f":it1,'l t-":lll:t with the

interestsoftheStaffselectionCommission/Governmentoflndia,his/herserviceswillbe
liable for discontinuation without assigning any reason

11. Without preiudice, and in addition to the legal remedies available to the SSC'

breachofcontractshallbeconsideredasufficientgroundforterminationofthecontract'

12-TheappointmentofYoungProfessional,s(lnformationTechnology)shallbeofa
temporary nature and the SSC cin cancel the appointment at any time without providing

any reason for it.
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Rail in AC Three
Tier

Hotel accommodation, taxi charges for trave
within the city and food bills shall be allowed
as per existing rules

3

13'TheAnnualPerformanceReportoftheYoungProfessional.s(lnformatton
Technology) would be undertaken through an AnnuaI Performance Report (APR),

14. Allowance: The Young Professional's (lnformation Technology) shall not be

entitled any allowance such as conveyance allowance, dearness allowance, residentral

telephone, transport facility, residential accommodation, cGHS, medical reimbursement

etc. and other than those specifically mentioned herein

15. TA/DA: The lndividual consultant may requrre to undertake domestic tours subiect

to approval of the competent authority and they will he allowed following TA/DA

Mode of Journey Reimbursement of Hotel. Taxi an d Food
Bills

16. Leave: The Young Professional (lnformation Technology)/lndividual consultant

shall be entitled to leave at the rate of 1.5 days of each completed month with no

accumulation of leave beyond a calendar year on pro-rata basis Furlher the absence upto

one month may be coniidered without remuneratton However. in excepttonal cases for

professional development, training etc. this condition may be relaxed by charrman staff selectron

bommission. Apart from this, the-women Consultant may be elig ble for n'laternity leave as per the

IVlaternity Beneiit (Amendment) Act, 2017 issued by the lvlinistry of Labour and Employnrent v de

No.5-3601 2iO3l20 1 5-SS-l dated 1 2thApril, 201 7

17 Tax Deduction at Source: The lncome Tax or any other tax liable to be deducted.

as per the prevailing rules will be deducted at source before effecting the payment, for

which the Staff Selection Commission will issue TDS Certificate(s)

18. Police Verification: Police verification of the lndividual consultants shail be done

as per the latest instructions issued by lvHA. ln case, the police verification is receivccj as

negative, the contract of individual consultant shall cease to exist wrth immediate effect

witiout any notice. The Contract will remain provisional till police verification is received'

Position

Young
Professional
(lnformation

Technology)



Application Format

Application for enqaqement of Younq Professional (lnforrnation Technoloqv)
in Staff Selection Commission

1. Name:
2. Father's Name:
3. Date of Birth:

4. Nationality.
5. Aadhaar No.:
6. Present Address:
7. Permanent Address:
8. IVlobile No..
9. E-mail lD:

10. Educational Qualificatjons (Secondary School Examination onwards)

(Attach sel{-attested photocopies of Certif icates/Diplo m a/Deg ree)

SI

No

Course Subjects School/College/University/l
n st it ute

' 
Affix rece nt

passport

S IZC

photograph

Year of
Passing

J uor
marks
obtained

l

Dvsoni
ASSC

(ln case of grading system, equivalent percentage along with the conversion formula duly
certified by the concerned lnstitution should be enclosed.)

Contd..2/

Annexure - ll

1

I

1

I

t



-

11. Experience (Yes/No): Attach self-attested copies of certified/su pporting documents if

available.

DECLARATION

I hereby declare that all the statements/informatlon made by me ln thls appllcatron rs lrue and

complete as on the date of submission of this application. I have carefully read the relevant Terms

of Reference' and ready to accept all the terms and conditions as mentioned in it. I understand and

agree that in the event of any information being found false or lncorrect/Lncom piete or Lnellgllllllty

being detected at any time before or after selection/interview, my candldature is liable to be rejected

and I shall be bouncl by the decision of the Staff Selection Commission

Place

Date

Signature of the applicant


